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OO0 yTBep:KIeHUN TIPABHJ BHYTPEHHEr0 TPY/10BOT0 PacnopsiiKa
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IMTPUKA3BIBAIO:

1; VTBepAWTh MpaBUla BHYTPEHHEro  TPYJAOBOro  pacmopsika B
MHOTONpO(QHUILHOM —y4yeGHOM LEHTpe JOTOIHHTENbHOrO  IpO(ecCHOHATBHOTO
obpasoBanusi «VHHOBAUMOHHBIH HMHCTUTYT MPO(ECCHOHANBHBIX — CTaHAAPTOBY
(mpunaraercs)

2. PaGorHukam  OOpasoBaTelbHOH — OpraHuM3alid  PYKOBOJCTBOBATBLCH
HACTOAIIMM MPHKA30M.

3. OTBETCTBEHHOMY 3a pasmelleHHe MHGOPMAaUMM Ha OQHIHATLHOM
caiiTe pasMeCTHTh HACTOAIUMH MpHKa3 Ha oduumMankHoM caiite Ob6pasoBaTenbHOH
OpraHu3aLyy.

4. KoHTpOIb 32 HCTIOJIHEHHEM IIPHKA3a OCTABISI0 32 COOOH.

W~ 3.H. JlepreHosa




OBILECTBO C OTPAHUYEHHON OTBETCTBEHHOCTBIO
MHOT'OITPOOWIBHBIN YUEBHBIA HEHTP JOMOJHUTEJILHOI'O
MPOPECCUOHAJBHOI'O OBPA3OBAHMUSI
«AHHOBAIIMOHHBIN HHCTUTYT NMPO®ECCHOHAJIBHBIX CTAHJIAPTOB»

20 .H. Jleprenosa
2y a7 2023rona

IIPABHJIA
BHYTPEHHEI'O TPYIOBOI'O PACITOPA/IKA

1. OBIIME NNOJIOKEHW S
1.1. Hacrosmue IIpaBuia BHyTpeHHEro TPyZOBOro pacropsaaka B MHOrompoduibHOM
y4eGHOM IEHTpe JOMOJHHUTEIBHOr0 npodeccHonansHoro obpasoBaHus «IHHOBAIIMOHHBIN
MHCTHTYT TpO(ECCHOHANBHBIX —CTaHmapTroB» (manee - HMucturyr wmm  PaGoronarens)
pa3paboTaHO B COOTBETCTBUH ¢ TpyaoBbiM Kojekcom Pd.

1.2.  Tepmunsl

JlucuunnHa Tpyaa - obs3areqbHOe Ul BeeX pabOTHUKOB IMOMAYMHEHHE IPaBHIIAM
[IOBEJIeHH, ONpEJENEHHBIM B COOTBETCTBHM ¢ TpymoBeiM Kojgekcom P®, MHEIMH 3aKOHAMH,
KOJUIEKTMBHBIM  JIOTOBOPOM,  COIJIALICHHMAMH,  TPYAOBBIM  JIOTOBOPOM,  JIOKAJIbHBIMH
HOPMATHBHBIMH aKTaMH OpraHU3alHH.

IpaBuia BHYTPEHHEro TPYAOBOTO pACTIOPS/IKA OPraHM3AMH -  JIOKATBHBIH
HOPMATHBHBIH aKT OpraHW3alyH, PErTaMEeHTHPYIONHH B COOTBETCTBUM ¢ TPY/IOBBIM KOAEKCOM
P® u uHBIME (helepaTbHBIME 3aKOHAMH MOPSIOK NpHeMa H YBOJIbHEHHsS. pabOTHHKOB, OCHOBHBIE
npasa, 06A3aHHOCTH M OTBETCTBEHHOCTH CTOPOH TPYAOBOTO J0TOBOPA, PeXKHM paboThl, Bpems
OT/BIXa, MPUMEHsieMble K pabOTHHUKAM MEpPBI MOOUIPEHHs W B3BICKAHHU,  TAKIKE HHBIC BOMPOCHI
peryJupOBaHus TPYAOBLIX OTHOIIEHHUH B OpPraHH3allHH.

1.3. Pa6oromatens 00s3aH B COOTBETCTBHM ¢ TpynoBeiM koaekcom P®d, 3akonamu,
MHBIMH HOPDMATHBHBIMH [PABOBBIMHM aKTaMM, KOJUICKTHBHBIM JIOTOBOPOM, COTJIALICHUAMH,
JTOKaJBHBIME HOPMATHBHBIMH aKTaMH, COACPXKAIlUMH HOPMbI TPYJOBOro IpaBa, TPYAOBBIM



JIOTOBOPOM CO3/1aBaTh YCJIOBHSI, HEOOXOIUMBIE TSI COOMIOACHUS pAOOTHUKAMU JUCIIUITITUHBI
Tpyna.

2. OCHOBHBIE ITPABA U OBA3AHHOCTHU PYKOBOAUTEJISA
2.1. T'enepanbHBII TUPEKTOP UMEET MPABO:

— 3aKJIF0YaTh, U3MEHATh M PACTOPTaTh TPYAOBEIE TIOTOBOPHI ¢ paOOTHUKAMU B TIOPSIKE U
Ha YCJIOBUSAX, KOTOpBIC YCTAaHOBJIECHBI TpynoBbIM KojekcoM P®, wunbIMU (eneparbHBIMU
3aKOHAMU;

— BECTHU KOJUICKTUBHBIC TICPETOBOPHI M 3aKIIF0YATh KOJUICKTHBHBIC JIOTOBOPHI;

— TOOIIPATH paOOTHUKOB 33 JOOPOCOBECTHBIN A(H(PEKTUBHBIN TPY/I;

— TpeOoBaTh OT PAaOOTHHKOB HCIIOJHEHHS MMM TPYAOBBIX OOsS3aHHOCTEH W OEpeKHOTO
OTHOIIEHWSI K WMYIIECTBY padoTomaTeNsi W JAPYrUX paOOTHUKOB, COOJIOJICHUS TPaBUII
BHYTPECHHETO TPYJOBOT'O PACIIOPSIIKa OPTaHU3aIUH;

— MpUBIEKaTh PaOOTHUKOB K JUCHUIUIMHAPHOW W MaTepUATBHONW OTBETCTBEHHOCTH B
HOPSIJIKE, YCTAaHOBJICHHOM TpymoBbIM KojiekcoM P®D, nHbIME (eepaibHbIMU 3aKOHAMMU;

— MPUHUMATH JJOKATLHBIC HOPMATUBHBIC aKTHI;

— co3/1aBaTh 0ObEIUHEHHS pabOTOMATENICH B ENISIX MPEICTABUTEIIHCTBA U 3aAIIUTH CBOUX
WHTEPECOB M BCTYNATh B HUX.

2.2.  T'eHepaybHBINA TUPEKTOP 0OSA3aH:

— co0Jr0/1aTh 3aKOHBI U WHBIC HOPMATUBHBIC MPABOBBIC aKThI, JJOKAJIbHbIE HOPMATUBHBIC
aKTBhI, YCIIOBHUS KOJUICSKTUBHOTO JIOTOBOPA, COTJIAINICHUH U TPYAOBBIX JOTOBOPOB;

— IPEJOCTABIIATh pA0OTHUKAM PadOTy, 00YCIOBICHHYIO TPYAOBBIM IOTOBOPOM;

— obecnieunBaTh 0€30MACHOCTH TPYy/la M YCJOBHS, OTBEHAONIUE TPEOOBAHUSAM OXPaHBI U
TUTHCHBI TPY/Q,;

— obecrnieunBaTh pabOTHUKOB OO0OPYIAOBAHHEM, HHCTPYMEHTAMH, TEXHUYCCKOW JTOKYMEH-
Taredl ¥ WHBIMU CPEJCTBAMHU, HEOOXOAMMBIMU IS MCIIOJHEHUS UMHU TPYHAOBBIX

00s3aHHOCTEMN;

— o0ecreunBaTh pabOTHUKAM PaBHYIO OIUIATY 3a TPy paBHOW IIEHHOCTH;

— BBIIJIAYMBAThH B MOJHOM pa3Mepe NPUYMTAIOUIYIOCS pabOTHUKAM 3apabOTHYIO IJiaTy B
CPOKH, YCTaHOBJICHHBIE TpynoBbIM KoAckcoM P®, mpaBuwiamMu BHYTPEHHErO TPYIOBOIO
pacropsiika OpraHu3anyy, TPyIOBbBIMHU JOTOBOPAMH;

— BECTH KOJUIEKTHBHBIE IIEPETOBOPHI B IMOPSIKE, YCTAHOBIEHHOM TpyaOBBIM KOJIEKCOM
P®;

— CBOEBPEMEHHO BBINOIHATD NIPEAIUCAHUS I'OCYJ1aPCTBEHHBIX HAI30PHBIX U KOHTPOJIBHBIX
OpraHoB, yIJIauMBaTh IITpPa(bl, HAJIOXKEHHbIE 3a HApPYIIEHUS 3aKOHOB, WMHBIX HOPMATHBHBIX
IIPaBOBBIX aKTOB, COAEPKALIUX HOPMBI TPYAOBOIO IIPaBa;

— paccMaTpuBaTh IPEJCTABICHHUS COOTBETCTBYIOIIMX MPO(PCOIO3HBIX OPraHOB, HHBIX
U30paHHBIX PAOOTHUKAMM MPEJCTABUTENIEH O BBIABIEHHBIX HApyIICHHSIX 3aKOHOB U HMHBIX
HOPMAaTHBHBIX IIPAaBOBBIX aKTOB, COJEPKALINX HOPMBI TPYJOBOIO MpaBa, IPUHUMATh MEPHI M0 UX
YCTPaHEHUIO U COOOIIaTh O MPUHSTHIX MepaxX YKa3aHHBIM OpraHaM U MPeICTaBUTEINSAM;

— co3daBaThb YCJIOBUA, oOOeCHeuyMBaloIIMe ydacTHe pPAOOTHUKOB B  YIpPaBICHUU
opranusanueil B npeaycMorpeHHbIX TpynoBbsiM kogekcoMm P®, unbiMu (eaepanbHbIMU 3aKOHAMU;

— oOecnieynBaTh OBITOBbIE HYKIbl PAOOTHUKOB, CBSA3aHHBIE C HCIOJHEHUEM HMH
TPYIOBBIX 00S3aHHOCTEH;

— OCYHIECTBJIATH 00s3aTeIbHOE COLMAIBHOE CTpaxoBaHHWE pPaOOTHUKOB B MOpSIKE,
YCTAHOBJICHHOM (pe/iepaibHbIMH 3aKOHAMH;

— BO3MeIlaTh Bpel, MPUUMHEHHBIH paOOTHUKAM B CBSA3HM C UCIOJHEHHEM MMM TPYAOBBIX



00s13aHHOCTEH, a TaK)Ke KOMIICHCHUPOBATh MOPAIBHBIN BPEJ B MOPSAKE M HA YCIOBUSIX, KOTOPHIE
ycTaHOBJeHbl TpynoBbIM KojekcoM P®D, denepanbHbIMU 3aKOHAMH U WHBIMH HOPMAaTHUBHBIMU
MIPABOBBIMU aKTaMH;

— UCHOJHATH UHBbIE OOA3aHHOCTH, MpeAyCMOTpeHHble TpyAoBbIM KoaekcoM PO,
denepanbHbIMU 3aKOHAMH U MHBIMH HOPMATHUBHBIMHU MPABOBBIMHU aKTaMHU, COJACPIKAIIUMU HOPMBI
TPYZOBOI'O IIpaBa, KOJUIEKTUBHBIM JJOTOBOPOM, COTJIAILIEHUSIMU U TPYIOBBIMHI0IOBOPAMHU.

3. OCHOBHBIE ITPABA U OBSI3AHHOCTU PABOTHUKOB
3.1. PaGoTHHMK UMeeT paBo Ha:

— 3aKII0YeHHe, M3MEHEHHEe U pacTOp>KEHUE TPYAOBOrO JIOrOBOpa B MOPSAIKE M Ha
YCIIOBUSIX, KOTOPbIE YCTaHOBIIEHBI TPyA0BbIM KoJiIekcoM PD, nHbIMH (eiepaibHBIMU 3aKOHAMU;

— mpeAocTaBieHre eMy padoThl, 00yCIOBIEHHOM TPYJOBBIM JOTOBOPOM;

— paboyee MECTO, COOTBETCTBYIOIIEE YCIOBUSIM, MPEIYCMOTPEHHBIM T'OCYIapCTBEHHBIMU
CTaHJapTaMH OpraHu3aluu U 0e30MacHOCTH TPYa;

— CBOEBPEMEHHYIO M B IOJHOM O0BEME BBIIUIATY 3apaOOTHOM IUIATHl B COOTBETCTBUH CO
cBOeH KBanHu(pUKanuei, CI0KHOCTBIO TPY/A, KOJTMYECTBOM M KaUe€CTBOM BBIITOJIHEHHOH pabOTHI;

— OTJIbIX, OOECIIeUNBaEeMbIil YCTAaHOBIEHUEM HOPMAJIbHOM MPOJOIKUTENBHOCTH pabodero
BPEMEHH, COKpAIIEHHOTO paboyero BpeMEHW [UIs OTHAEIbHBIX mpodeccuil U KaTeropui
pabOTHUKOB, MPEIOCTABICHUEM €XEHEAETbHBIX BBIXOJHBIX THEH, Hepabouux Mpa3aHUYHBIX
JTHEH, OTUIaYMBAEMBIX €KET'OJJHBIX OTITYCKOB;

— TOJHYIO JOCTOBEpHYI0 HH(popMamuio 00 yCcIoBHAX Tpyla W TpPeOOBAHUAX OXPaHBI
TpyZAaHa paboyeM MecTe;

— poeCCHOHATIBHYIO TIOJTOTOBKY, IEPETOATOTOBKY U TOBBIIICHHE CBOCH KBAaTH(HKAIINN
B TIOPSIZIKE, YCTAaHOBJICHHOM TpyIOBBIM KojiekcoM P®D, nHbIME (enepaTbHbIMU 3aKOHAMHU;

— o0beAMHEHHUEe, BKIII0YAs MIPaBO Ha CO3/IaHUE MPO(ECCHOHATBHBIX COI030B U BCTYIUICHUE
BHUX JIJIS 3aIUTHI CBOUX TPYJOBBIX MpaB, CBOOO U 3aKOHHBIX HHTEPECOB;

— y4yacTHe B yIpaBJIEHUH OpraHM3alueidl B MpeaycMOTPeHHBIX TpynoBbIM KojaekcoMm PD,
UHBIMH (pesiepanbHbIMU 3aKOHAMHU (hopMax;

— BEJICHHE KOJUIEKTHBHBIX IIEPETOBOPOB U COIJIAIIEHUN 4Yepe3 CBOMX INPEACTABUTENEH, a
TaK)kKe Ha UH(QOPMAIIHMIO O BHIMOJIHEHUN COTJIalllEHUH;

— 3alIUTy CBOMX TPYJIOBBIX IIpaB, CBOOOJ M 3aKOHHBIX HWHTEPECOB BCEMHU HeE
3aIpeleHHBIMHI 3aKOHOM CIIOCO0aMH;

— pa3pelieHne WHIMBUIYaIbHBIX M KOJUIEKTHUBHBIX TPYAOBBIX CIIOPOB, BKJIFOUYAs MPAaBO Ha
3a0acTOBKYy, B MOpsAKe, YCTaHOBIEHHOM TpynoBbiM kojekcom P®, uHbIMU (enepalbHbIMU
3aKOHaMH;

— BO3MeEIllEHHE Bpesia, MPUYUHEHHOI0 paOOTHHUKY B CBSI3U C MCIIOJHEHHEM MM TPYAOBBIX
00s13aHHOCTEH, M KOMIIEHCAI[MI0 MOPAJBbHOTO Bpeda B TMOPSJIKE, YCTaHOBIEHHOM TpyIdoOBHIM
KojekcoM P®, unbiMu (eepaabHbIMU 3aKOHAMU;

— 00s13aTeIbHOE COLMAIbHOE CTPAXOBaHUE B CIy4asix, IPEeIyCMOTPEHHBIX (erepanbHbIMU
3aKOHAMHU.

3.2. PaGoTHHK 00s13aH:

—7100pOCOBECTHO MCIIOIHATH CBOM TPYIOBBIE OOS3aHHOCTH, BO3JI0KEHHBIE Ha HEro
TPYZOBBIM JIOTOBOPOM;

—co0JI10/1aTh IPaBUJIa BHYTPEHHETO TPYJOBOIO PACTIOPsAKA OPraHU3alNu;

—Co0JII01aTh TPYIOBYIO TUCHUIUIMHY;

—BBINIOJHATH YCTAHOBJICHHbIE HOPMBI TPYAQ;

—co0mro1aThk TpeOOBaHMSI IO OXpaHe TpyAa U 00eCTICUeHHIO O€30TaCHOCTH TPY/Ia;



—0epexHO OTHOCUTHCS K UMYIIECTBY paboToaTeNsl U APYTuX pabOTHUKOB,;

—HEe3aMeUTUTEeILHO COOOIHTh paboToaaTelNto, MO0 HETOCPEICTBEHHOMY PYKOBOIUTEIIO
0 BO3HUKHOBEHHMH CUTYaIlUH, MPEICTABIISAIONICH YIpo3y *KH3HU U 37J0POBBIO JIOAEH, COXPaHHOCTH
UMYIIeCTBa paboToaaTEeNs

4. MOPAAOK 3AK/IIOYEHU S, U3MEHEHUS U ITIPEKPAILIEHUATPY 10OBOI'O
JOT'OBOPA

4.1. 3akin04enne TPyA0BOIo A0roBopa.

4.1.1. PabOTHHKM peaJiM3ylOT CBOE NPAaBO HAa TPYyA IIyTEM 3aKIOUYEHHUS TPYIO0BOTO
JIOTOBOpa C TeHepalbHBIM AUPEKTOpOoM MHCTUTYTa B COOTBETCTBUU C KOTOPBIM YUpEKICHHE
00s13yeTcss TPEAOCTaBUTh PaOOTHHKY paboTy 1O OOYCIOBIEHHOW TpPyAOBOH (QYyHKIUH,
o0ecreunTh yClIOBUS TPYJIa, MpeaycMoTpeHHble TpynoBbiM koaekcoM P®, 3akoHaMu U MHBIMH
HOPMATUBHBIMH TIPABOBBIMH aKTaMH, KOJUICKTHBHBIM JIOTOBOPOM, COTJIAIICHUSMH, JTOKAILHBIMU
HOPMAaTUBHBIMH aKTaMH, COJEPKAIIMMH HOPMBI TPYIOBOTO MPaBa, CBOCBPEMEHHO U B TIOJHOM
pa3Mepe BbIIIaYuBaTh PaOOTHUKY 3apabOTHYIO IJIaTy, a pabOTHUK 00A3yeTcs JIMYHO BBIMOIHSITD
OTpECNIEHHYI0 ATHUM COTJIAIEHHEM TPYIOBYIO (YHKIUIO, COONMI0OJaTh JACHCTBYIOUINE B
WucTuTyTe mpaBuiia BHyTpeHHero pacnopsaka (ct. 56 TK PO).

4.1.2. TpynoBoil TOTOBOp 3aKJIOYaeTCs B MUCHBMEHHOW (POpMe MyTeM COCTaBIICHHS H
noanucanusi croponamu. [lpuem Ha paboty odopmisieTcs MPUKa30M TeHEPATLHOTO AUPEKTOPA
00BsIBIIACTCS PAaOOTHHUKY MOJ pacnucKy. OAMH SK3eMIUISIp TPYIOBOTO JOTOBOpa XPaHHUTCS B
YUPEXKJIEHUH, a IPYroH - y pabOTHHUKA.

4.1.3. Ilpu npume Ha paboTy pabOTHUK 00s3aH MPEABIBUTH afMUHUCTpauuu MHcTHTyTa
CIIEYIOIINE JOKYMEHTBI:

—TaCIOPT WIH JPYToil TOKYMEHT, YIOCTOBEPSIFOIINIA JTHUYHOCTb;

—TPYJIOBYIO KHIXKKY, 32 MCKJIIIOUCHHEM CIIy4aeB, KOTJa TPYIOBOW JOTOBOP 3aKJIIOYACTCS
BIIEPBbIC WM PAOOTHUK MOCTYMAET Ha pabOTy HA YCIOBUSX COBMECTUTEIILCTBA,

—CTpaxoBOE CBUJIETEIHCTBO FOCYIaPCTBEHHOI'O MIEHCHOHHOTO CTPaXOBaHMS;

—JIOKyMEHTBl BOMHCKOT'O y4eTa - JJii BOGHHOOOS3aHHBIX U JIML, MOJIKALINX IPU3bIBY Ha
BOEHHYIO CITYXO0Y;

—JIOKyMEHT 00 00pa3oBaHMHU, O KBATU(PHUKAIMU WIA HAIMYMM CHEIMATIbHBIX 3HAHUN WU
CIIELMAJIbHOM MOTOTOBKH.

—O0s3aTeIbHOMY  TIPEBAPUTEIBHOMY MEIUIIMHCKOMY OCBHJETEIHCTBOBAHUIO TIPH
3aKJIFOYEHUH TPYJOBOTo joroBopa nojiexar (ct. 69 TK PD):

—nuna, He gocruriime 18 ner;

—IIM1a, MOCTYIAONINE Ha paboTy C BPEAHBIMH HJIM OMACHBIMH YCIOBHUSIMH TPY/a, a TAaKXKe
Ha paboThI, CBA3aHHBIE C IBUKEHUEM TPAHCIIOPTa;

—JluIa, IOCTyNarllue Ha paboTy, HEMOCPEICTBEHHO CBS3aHHYIO C IeJarorn4eckoi
nestenbHOCThIO (cT. 331 TK PD).

4.1.4. Tlpn 3aKkiOYE€HUU TPYJOBOTO JOrOBOpAa COTJIAIIEHUEM CTOPOH MOMKET ObITh
00yCIIOBJIEHO HCHBITAaHHE PAOOTHUKA B LEJSIX MPOBEPKU €r0 COOTBETCTBUS MOJTyyaeMol paboTe.
CpoK UCTIBITaHUSI HE MOXKET MPEBBINIATh TPEX MECAIEB, a U AUPEKTOPA, TIABHOTO OyXranrepa,
X 3aMECTHTEJICH, PYKOBOJHMTENCH OO0OCOOJNCHHBIX CTPYKTYPHBIX IOJIPA3ICICHUN — IIECTH
MECSIIEB, €CITU HHOE HE MpeaycMOoTpeHo (henepanbHbiM 3akoHOM (cT. 70 TK PD).

4.1.5. Tlpu npueme Ha paboTy pabOTHUK JIOJKEH OBITh O3HAKOMJIEH (IIOJ] POCHHCBH) C
nokymMeHTtamu: YcrtaBom MWucturyra, IlpaBuimamu BHYTpEHHEro TpYIOBOTO —paclopska,
UHCTPYKLIMEH 10 oOXpaHe TpyAa, MpaBUJIaMH IO TEXHUKE O€30MacHOCTH, MOXKapHOM
0€30MacHOCTH.



4.2. W3meHeHHE TPYI0BOI0 10roBoOpA.

4.2.1. TlepeBox Ha JpYryl0 TOCTOSHHYIO pabOTy B YUPEKACHUU 10 HHUIIUATHUBE
paboTonatenss WM TEPEBOJ Ha TOCTOSHHYIO PabOTy B JPYTYyI0 OpPraHHM3alMI0 JOIMYCKAeTCS
TOJILKO C MUCbMEHHOTO coryacusi padotauka (ct. 72 TK PD).

4.2.2. PaboTHUKA, HYXAAIOLIErocsi B COOTBETCTBUM C MEIUIMHCKUM 3aKJIIOYEHUEM B
NpPEJOCTaBIEHUN Jpyroil pabotThl, aaMmuHucTpauus HWHcTuTyTa o00si3aHA € €ro corjacus
IIEPEeBECTH Ha JPYryl HMEKIlylocs paboTy, HE NPOTHUBOINOKA3aHHYIO €MY II0 COCTOSIHMIO
3popoBbs. Ilpu oTkasze paboTHMKa OT mepeBoja, JuO0 OTcyrcTBMe B MHcTUTyTe
COOTBETCTBYIOIIEH pabOTHI TPYAOBON JOTOBOP IMpeKpamaeTcss B cOOTBeTCTBUM C 1.8 cT. 77 TK
P® (c1.72 TK PO).

4.3. TlpexkpaineHue TPyI0BOro J0roBopa.

4.3.1. IlpekpaiieHue TpPyIOBOIO JOrOBOpAa BO3MOXHO TOJBKO 110 OCHOBaHUSM,
npenycMoTpeHHbIM TpynoBeiM kogekcom PO (ct. 77 TK PD).

4.3.2. PaOOTHHK WMeEET TMpaBO PACTOPTHYTH TPYAOBOH IIOTOBOp, MPEAYNpEeauB 00
TOM pYKOBOJACTBO MHCTUTyTa MUCBMEHHO, 3a ABe Heaenu. [lo cornamieHuio CTOPOH TPyIOBOM
JIOTOBOP MOXET OBITh PACTOPTHYT U JO MCTEUYEHHUSI CPOKa MPEeayNpexaeHuss o0 yBoabHeHHU. [0
UCTEUYEHUS CpOKa MpPENyNpekAeHus 00 yBOJBHEHHMH PAOOTHUK MMEET NpaBO B JI00OE BpeMs
0TO3BaTh CBOE 3asBJICHHE. YBOJILHEHUE B 3TOM ClIydae HE IMPOU3BOJIUTCS, €CIM HA €ro MECTO He
IpUIJIAIIEH B MUCbMEHHOW (opme apyroi paboTHUK, KoTopoMmy B cooTBercTBUM ¢ TK PD un
UHBIMU (heZiepalIbHBIMU aKTaMU HE MOXKET OBITh OTKa3aHO B 3aKJIIOUYEHUM TPYIOBOIO JOTOBOPA
(ct. 80 TK PD).

4.3.3. B mocnenHuii 1eHb paboThl pyKoBOACTBO MHCTHTyTa 0053aHO BHIIATH PAOOTHUKY
TPYAOBYIO KHIDKKY, IpPYI'Me JOKYMEHTBI, CBA3aHHBIE C PabOTOH, MO MUCHbMEHHOMY 3asBICHUIO
pabOTHHKA M TIPOM3BECTH C HUM OKOHUYaTeIbHBIN pacyeT (cT. 80 TK PD).

4.3.4. 3anucu B TPYAOBYIO KHIDKKY O NPUYMHAX NPEKpalleHHs TPYIOBOTO IOroBopa
JIOJKHBI TIPOU3BOJAUTHCS B TOUHOM COOTBETCTBUU ¢ (QopmynupoBkamu TpynoBoro kojexkca PO
WIN UHOTO (peIepabHOTO 3aKOHA M CO CCHUIKOW Ha COOTBETCTBYIOIIUE CTAaThH, MYHKT (cT. 66 TK
P®). [Ipu nmonydyeHun TpynoBOM KHMXKKHM B CBSI3M C YBOJIbHEHHEM pPAaOOTHUK PACIHCHIBAETCS B
KHUT€ yueTa JBM)KEHUS TPYJOBBIX KHUKEK U BKJIAbIILIEH K HUM.

5. PEXKUM PABOTHBI U BPEMSA OTABIXA
5.1. PaGouee Bpemsi paboTHUKOB ompenensercss [IpaBumamMu BHYTPEHHErO TPYIOBOTO

pacnopsiaka (cr. 333 TK P®) OO, a Ttakxke yd4eOHBIM pACIHCAHUEM U JIOJDKHOCTHBIMHU
0053aHHOCTSIMH, BO3JIaraéMbIMU Ha HUX TPYAOBBIM JIOTOBOPOM, YU€OHBIM rpapuKOM.

5.2. Hns IeAarorn4ecKux pabOTHUKOB YCTaHaBIIMBAETCS COKpallEeHHAast
IPOIOJDKUTENBHOCTh pabouero BpeMeHM — He Ooiee 36 uacoB B Hexaemo (3akoH "OO6
obpazoBanuu", 1. 5 ¢. 55).

5.3.IIpotomKHUTENBHOCT Pab0OUYETO BPEMEHH, a TAK)KE MUHUMAIIbHAS TIPOJIOJKUTEIBHOCTD
€XKEroJlHOr0  OIIAYMBAaeMOro  OTHycka paOOTHHKAM  YUpPEeKIEHHUS  YCTaHABIMBAaeTCs B
cooTBeTcTBUM C TpynoBeiM KojxekcoM P® u wuHbIMM mnpaBoBbIMH akTamMu PP ¢ yuerom
ocobeHHOCTeH uX Tpyaa.

5.4.1. O6bem yueOHOI HArpy3KH YCTAHABIMBACTCS HCXOJs M3 KOIMYECTBA YacCOB MO
y4eOHOMYIUIaHY, IporpaMMaM, 00eCIIe4eHHOCTH KaJpaMH.

5.4.2. TpynoBoii 1orosop B coorBercTBHH €O cT. 93 7K P® Moker OBITH 3aKiIt04YeH Ha
YCJIOBHSIX pabOTHI ¢ yueOHOM Harpy3koi MEHee, YeM YCTAaHOBJICHO 3a CTaBKYy 3apa0O0THOM TIaThl B
CIIEYIOIUX CIIy4asx:

v 0 COTJIAIIEHUIO MEeXAY paOOTHUKOM U aJIMUHUCTpanueit MHCTUTYTa;



v o Tpochbe OepeMeHHOM JKEeHIIMHBI WU UMEIOIIeH peOeHKa B Bo3pacte 10 14 yer
(pebenka- mHBaNMAAa 10 16 7eT), B TOM YHCIE HaXONAIMIECTOoCs Ha TIONECYECHUM, WJIU JIHIIA,
OCYIIECTBIISIIONIETO yXOJ 3a OOJBHBIM WICHOM CEMbH B COOTBETCTBUH C MEAUIIUHCKHM
3aKITIOYCHUEM.

5.4.3. VMeHbllleHHEe WM yBEIWYEHHE Y4eOHOM HArpy3kd B TEUeHHE y4eOHOro roja
BO3MO>KHBITOJIBKO:

v 110 B3aUMHOMY COTJIACHIO CTOPOH;

v 0 MHHUIMATHBE AJMUHHUCTPAIMM B CIy4ae YMCHBIICHHs KOJMYECTBA YACOB II0
y4eOHBIMIUIAaHAM U TIPOTPaMMaM.

5.4.3. YMeHbIIeHHEe y4eOHOW HArpy3kd B TaKUX CIydasX CIEAyeT paccMaTpuBaTh Kak
W3MCHCHHE B OpPraHW3alliu MPOU3BOJCTBA M TPYAA, B CBSI3U C YeM, JOIMYCKACTCS W3MEHEHHE
CYIIIECTBEHHBIX YCIOBHIA TPYHA.

5.4.4.00 yka3zaHHBIX U3MEHEHHUSIX PaOOTHHK JOJKEH ObITh MOCTABJIEH B U3BECTHOCTH HE
IO3HEeE, YeM 3a 2 MecsIa.

5.4.5.Ecniu pabOTHUK HE COTJIaCEH Ha MPOJIOJDKEHUE PabOThl B HOBBIX YCIOBHUSX, TO
TpynoBoigoroBop npekpamaercs (m. 7 ct. 77 'TK PO).

5.4.6. Jlns uameHeHus yuyeOHOI HArpy3KH 1Mo MHUIMATUBE aAMUHUCTparuu MHcTUTyTa
coryiacuepabOTHHKa He TpeOyeTcst B CITydasx:

— BPEMEHHOT0 IepeBojia Ha JIpYryto paboTy B CBS3U C MPOU3BOACTBEHHOM
HeoOxoaumocThio(cT. 74 TK P®), Hanpumep, /uid 3aMelieHUs] OTCYTCTBYIOIIETO Te/1arora;

— BOCCTAHOBJICHHS Ha pabOTy KEHILMHBI, MPepBaBIICi OTIYCK MO YXOIy 3a peOCHKOM
JOJIOCTHKEHUSI UM BO3pacTa 3-X JIeT, UITH MOCJIe OKOHYAHUS ATOTO OTITYCKa;

— BOCCTaHOBJICHHSI Ha pabOTY MPETo1aBaTelis, paHee BBIMOIHSBIIETO ATy YUeOHYIO
Harpy3Ky;

5.4.4. Yyebnast Harpy3ka TI€JIarorH4eCKuM paOOTHHKAM HAa HOBBIH y4eOHBIH IO
yYCTaHABJIMBACTCSI PYKOBOJIUTEINIEM JI0 YX0/1a paOOTHUKA B OTITYCK.

5.4.5. YuebHoe Bpems mpernogasareis B THCTUTYTe onpeaensieTcsi pacliCaHueM 3aHsTHIA.
Pacniucanme 3aHATHN COCTaBISETCS W YTBEP)KIACTCS aJIMUHUCTPAIMEH YUpPEXKACHUS C YUETOM
o0ecrieyeHHs TMEAaroruueckoi 1e1ecoo0pa3HOCTH, COOIOJCHUS CaHUTAPHO-TUTMEHUYECKUX
HOPM U MaKCHMaJbHOH SKOHOMHUH BPEMEHH Te/1arora.

5.4.7 IlpoaomKUTEeNbHOCT, pabovyero IHA aJIMUHUCTPATUBHO-TEXHUYECKOIO IEepCcoHasa
onpezeneHa Ha ocHoBaHuM cT. 91-94 TK P®. Jlng MyX4uH ycTaHaBIuBaeTcsl pabodas Henelns
MPOJOKUTEITHLHOCTRIO 40 YacoB U 36 4acoB JIs KCHITHH.

5.4.8 HopmasibHast TPOIOIIKUTEITLHOCTE Pab0odero BpeMeHH COKPAIASTCs Ha:

v 5 4acoB B HEJIENIO /1151 paOOTHUKOB, ABJsAONIMXCA nHBanuAaMu | wnn 11 rpynmnsr;

v 4 yaca B Hemento U Oosiee aJisi paOOTHHUKOB, 3aHSATHIX HAa paboTax C BPEIHBIMHU
YCIIOBUSIMU Tpy/a B opsaKke, ycraHoBiIeHHOMY [IpaButensctBom PO (cT. 92 TK PD).

5.5. Hauano exenHeBHO# paboThl, BpeMsi 00€ICHHOTO MEPEPhiBa U OKOHYAHHE PabOUEro
JTHSI YCTaHABJIMBAETCSl C YYETOM MPOU3BOACTBEHHON AEATEIHHOCTH B COOTBETCTBUU C IrpaduKkoM
paboyero BpeMeHHU.

5.6. TlpemocraBieHue eKETOMHBIX OTUIAYNBAEMBIX OTITYCKOB.

5.6.1. OuepemHOCTh  TPEIOCTABICHUS  E©KETOJHBIX  OIUIAYMBAEMBIX  OTIYCKOB
ycTaHaBiuBaeTcst pykoBoactBoM OO ¢ y4eToM HEOOXOIMMOCTH OOecledYeHHs HOPMAJIbHOM
paboThl yupeKIeHHs U OMaronpHUsITHBIX YCIOBUHM 7S OTAbIXa paboTHUKA. ['paduk cocraBiseTcs
Ha KaX/IbIi KaJIeHJapHBIN T0J1 3a JIBE HEJIeH 10 Hayalla HOBOTO To/ia.

5.6.2. Ilpm cocraBneHuu TpaduKa YYHUTHIBAIOTCS TIOXKENIAHWS pPAOOTHUKOB U



OCOOCHHOCTH TMPOU3BOJCTBEHHOI'O MPOIECcCa, a TaKKe KPyr pabOTHHKOB, MMEIOIIMX IMPaBO Ha
BHEOUEPEIHOE MPEAOCTABICHHUE OTITYCKA.

5.6.3. 3apaboTHas miuaTa 3a Bce BpeMs OTIYCKa BBIIIAYMBAETCS HE MO3JHEE, YEM 3a TPU
JIHSL 1O Hayasa OTIIyCKa.

5.6.4. IlpaBo Ha HCMONB30BAHU OTITyCKa 3a MEPBbIi roj paboThl BOZHUKAET Y pabOTHUKA
[0 UCTEYCHUHU IIECTU MECSIEB €ro HenpepbIiBHOM padboTsl B OO.

1o cornamenuo CTOPOH OIIAYMBAEMBIN OTIYCK PaOOTHUKY MOXKET OBITh MPEIOCTABIICH U
70 HMCTe4eHUs mectu MmecsneB. OTIYCK 3a BTOPOW M TOCHEAYIOUIMH TOABI PabOThI MOXKET
NpPEJOCTABIATECS B JI00OE BpeMs pabodyero roja B COOTBETCTBHM C  OYEPEIHOCTBHIO
npeaocTaBiieHus OTIyckoB (cT. 122 TK PD).

5.6.5. Ilo xemaHMIO My)Ka €XEroJHBIH OTHYCK €My IpPEAOCTaBIsAeTCS B IEPUOJ
HaXOXKJCHUS €ro >KEHbl B OTIyCKE IO OEpEeMEHHOCTH M POAAM HE3aBHCUMO OT BPEMEHHU €ro
HemnpepbIBHON paboThIB yupexaeHuu (ct. 123 TK PD).

5.6.6. ExeronHslii oOIIauMBaeMblil OTIYCK IO COIVIAIIEHUIO MEXIY pPaOOTHUKOM U
aaMuHuctpanuedn OO nepeHoCUTCs Ha JPYroi Cpok, eciid pabOTHUKY CBOEBPEMEHHO He Oblia
MPOM3BE/ICHA OIUIaTa 3a BPeMs 3TOr0 OTIycKa JUO0 pabOTHUK OblL1 npedynpexcoéH o BPEeMEHH
Hayaja OTIycKa I103/IHee YeM 3a JIBe HeJlenu 70 ero Havana (oT. 124 'K POD).

5.6.7. llo cornameHuto Mexxay paOOTHUKOM U afMUHUCTpauuel MHcTUTyTa eXeronHblil
OIJIAYMBAEMBII OTITYCK MOXET OBITh pa3ziesieH Ha dacTd. llpm 3Tom XOTs Obl onHA M3 yacTei
3TOr0 OTIIYCKa JAO0JKHA OBbITh HE MeHee 14 KajeH1apHbIX JHEH.

5.6.8. Ot3pIB paboOTHMKA U3 OTIYyCKa JONYCKAaeTCsS TOJIBKO C €ro COIJIacHsl.
Hewncnonb30BaHHast B CBSI3U C 3TUM 4acThb OTIIyCKa JOJDKHA OBITh IPEAOCTaBlIEHAa 1O BBIOOPY
paboTHUKA B yJOOHOE /JIs HETO BpeMs B TeUEHHUE TEKYIIEro pabouero roja Win NpucoeIuHeHa K
OTIIYCKY 3a cleayromuil padounii rog (ct. 125 TK PO).

5.6.9.Yactp oTmycka, MpeBblaromas 28 KaJIeHJApHbIX JHEH, 10 NHCbMEHHOMY
3asBJICHUIO0 PAOOTHHKA MOKET OBITh 3aMeHEeHa JeHEeKHOM KomneHcaruel (ct. 126 TK PD).

5.6.10.Ilpu  yBombHEeHMM  pabOOTHHMKY  BBIIUIAYMBAECTCS ~ KOMIIEHCAllUs 3a  BCE
HEHUCNOJb30BaHHbIe oOTNycKka. [lo mucbMEHHOMY 3asBICHUIO pPa0OTHHKA HEUCIOJIb30BAaHHBIE
OTIIyCKa MOTYT OBITh IpPEJOCTAaBJIEHbl €My C MOCIEIYIOIIUM YBOJBHEHHEM, MpPHU 3TOM JHEM
YBOJIbHEHUS CUUTAETCS MOCIeqHUN AeHb otnycka (cT. 127 TK P®).

5.7 ExxeroHbIii OTIYCK J0HKEH OBITh IEPEHECEH WK TIPO/IJICH:

— IpY BPEMEHHOM HETPYI0CIIOCOOHOCTH pabOTHHKA;

— B JIPYTUX CIIydasix, IpeJyCMOTPEHHBIX 3aKOHOAATeNbCTBOM (cT. 124 TK PD).

6. TPY1OBAS AMCHUIIJIMHA
6.1. PaGoTHHMKM ydpexJeHHs O0O0s3aHbl IMOJUMHATHCS PYKOBOJCTBY, BBINOJIHATH €€

YKa3aHus, CBA3aHHBIC C TPYI[OBOﬁ ACATCIBHOCTBIO, a TaKXC IpPUKa3bl W MNOPCANMCaHUs,
JIOBOJUMBIE C TIOMOIIIbIO CITY>KEOHBIX MHCTPYKIMM U OOBSIBICHUH.

6.2. PaboTHUKM, HE3aBUCHUMO OT JOJDKHOCTHOTO TIOJIOKEHHUS, OO0S3aHBI TPOSIBIISATH
B3aUMHYIO BEKJIMBOCTh, YBOKEHHE, TEPIHUMOCTh, COONIONATh CIY)KEOHYIO JUCIMIUIAHY,
poeCCHOHATBHYIO ATUKY.

6.3. 3a coBeplieHHE JAUCIMIUIMHAPHOTO MPOCTYNKa, T.€. HEUCIIONHEHHWE WIN
HEeHa/JIe)Kalllee UCIONIHEHHE pabOTHUKA 10 €ro BHHE BO3JIOKEHHBIX Ha HEro 00s3aHHOCTEH,
aaMUHHCTpalusa MHCTUTYyTa HMEeT paBO MPUMEHHUTH CIEIYIONIHHA AUCIUIUTMHAPHOE B3BICKAHUE
(ct. 192 TK P®):

— 3aMe4aHue;

— BBITOBOP;



- YBOJIBHGHI/IG 110 COOTBGTCTBYIOH_[I/IM OCHOBAHU M.

6.4. IloMuMO OCHOBaHMHU MpEKpalleHHe TPYIAOBOTO JOTOBOPA MPETyCMOTPEHHBIX B CT.
77 TKP® sBnsroTcs:

—IToBTOpPHOE B TEYCHHE I'0JIa rPy0Oe HAPYIICHHUE TPYIOBOM JTUCIUTLIHHEL.

—IIpuMeHeHre, B TOM YHUCIIe OJTHOKPATHOE, METOJ/IOB BOCITUTAHUS, CBI3aHHBIX C
(GU3HYECKUMU TICUXUYECKUM HACHIIMEM HaJl THYHOCTHIO CITyIIATEIs.

6.5.3a oauH IUCHUITMHAPHBIA MPOCTYIIOK MOXKET OBITh IPUMEHEHO OJHO
JTUCIUTIIIMHAPHOE W OOIIECTBEHHOE B3bICKAHUE.

6.6. [Ilpumenenne Mep MUCHMIIMHAPHOTO B3BICKAHUS, HE MPEAYCMOTPEHHBIX 3aKOHOM,
3arpeniaercs.

6.6.1. PaboTHrKHM, n30paHHbIC B COCTaB MPOGCOI3HBIX OPraHOB M HE OCBOOOXKICHHBIE OT
MIPOU3BOJCTBEHHOW pabOThl, HE MOTYT IOJBEPIHYTHCS AUCHUIUIMHAPHOMY B3BICKAHUIO H
YBOJILHEHUIO 0€3 MpeIBapUTENbHOrO corjacusi Ipo(CO3HOr0 opraHa, 4ieHaMH KOTOPOTO OHH
spisitores (ct. 374 TK PO).

6.6.2. lucturiinHapHOe B3BICKAHWE JIOJDKHO OBITh HAJIOXKEHO B TIPEJENiax CpPOKOB,
YCTAHOBJICHHBIX 3aKOHOM, HETOCPEACTBEHHOE 3a OOHApyKEHHEM IPOCTYIKa, HO HE IO3HEe
OJTHOTO Mecsilla CO JHA ero OOHapyKeHHUs, HEe CYHTas BPEMEHHM OOJe3HH pabOTHHKA WIIH
npeObiBanus ero B oTmycke (cT. 193 TK POD).

6.6.3. [lo npuMeHeHus1 B3bICKAHUSI OT HAPYIIUTEN TPYAOBON TUCHUIUIMHBI JOJKHBI ObITH
3arpeOoBaHbl 00BSICHEHUS B MUCbMEHHOM (hopme. OTka3 paboTHUKA JaTh OOBACHEHUS HE MOXKET
CILY’)KHTb MPEMSATCTBUEM ISl IPUMEHEHUS TUCIUTUIMHAPHOTO B3bICKAHMUS.

6.6.4.1lpuka3 0 MPUMEHEHUH IUCIHUILIMHAPHOTO B3BICKAHHUSA C yKa3aHHEM MOTHBOB €O
NPUMEHEHHS COO0IIaeTcsi paOOTHHUKY, MTOABEPTHYTOMY B3BICKAHHIO IO/ PACIIUCKY B TEUEHUE TPeX
pabounx aHeu co nHs ero usaanug (ct. 193 TK PO).

6.6.5.3anuch O JUCHMIUIMHAPHOM B3bICKAHWM B TPYAOBOW KHIDKKE paOOTHHKA HE
POM3BOJIUTCS, 32 HCKIIIOYCHHEM CITy4aeB YBOJIBHEHUS 32 HAPYIICHHE TPYIOBOU AUCIUTITAHBI.

6.6.B cmyuae Hecornmacus paOOTHHKAa C HAaJOKEHHBIM Ha HEro IUCIUILUIMHAPHBIM
B3bICKaHMEM OH BIIpaBe 0OPATUTHCS B KOMUCCHIO IO TPYIOBBIM CIIOpaM M CY/I.

6.7. Ecau B TeyeHMe rofa co JHS HAIOXKEHUS AMCLUILUIMHAPHOTO B3BICKAHUS PAOOTHUK
He OyJeT OJBEprHyT HOBOMY JTUCHMITTIMHAPHOMY B3bICKAHHIO, OH CUMTAETCS HE MOABEPraBIINMCS
JTUCIUIIMHAPHOMY B3bIcKaHUIO (cT. 194 TK PO).

7. TEXHUKA BE3OITACHOCTH U ITPOU3BOJCTBEHHASI CAHUTAPUSA
7.1.  Kaxnapiii paboTHUK 00s13aH cOoOMI0aaTh TPeOOBaHUS MO TEXHUKE OE30MaCHOCTH U

NPOM3BOJICTBEHHON CaHUTAPUH, NPEAYCMOTPEHHBIC JICHCTBYIOUIMMH 33aKOHAMH W HHBIMH
HOPMATHBHBIMH aKTaMH.

7.2.Bce pabotHuku MHCTUTYTA BKJIIOYas PYKOBOJUTENS, 00s3aHbI MPOXOJUTh OOyUeHHE,
MHCTPYKTaX, NMPOBEPKY 3HAHUW MPaBUJI W HOPM M MHCTPYKLUH IO OXpaHe TpyJda U TEXHHKE
0€301aCHOCTH B MOPS/IKE U B CPOKH, KOTOPbIE YCTAHOBIIEHBI JUIsl ONPEAEICHHBIX BUI0B paboT u
npodeccuii.

7.3. PaboTHMK 00s3aH HEMEJUIEHHO W3BeIlaTh CBOETO HEMOCPEICTBEHHOTO WU
BBILIECTOSIIET0 PYKOBOAMUTENS O JIIOOON CUTYyalluu, YrpoXKaroliei KU3HU U 3710pOBBIO JII0JIEH, 0
KaX/IOM HECUaCTHOM Cllydyae, MPOMCIIEANIEM Ha MPOU3BOJCTBE WM 00 yXYIIIEHUH COCTOSHUS
CBOETO 3/10POBbBSI.

7.4. llemarormueckue paOOTHUKM U PAOOTHHUKH, 4bsi paboTa CBsA3aHa C BPETHBIMU
YCIIOBHSIMU TpyJa, 00s3aHBI IPOXOANUTH 00sI3aTeIbHBIE MPEIBAPUTEIBHBIC (ITPH MOCTYIUICHUN Ha
paboTy) U nepuoauveckue (B TeUCHNUE TPYJAOBOU JEATSIBHOCTH) MEIUIIMHCKHAE OCMOTPHI (CT. 214



TK PD).

8. SAK/IIOUYUTEJIBHBIE ITOJIOKEHU S
8.1. Hactosimee IlomoxeHnue yTBepKAEHO TeHepadbHbIM AupekTopom WHcTuTyTa. B
[Tosno>)keHHe MOTYT BHOCHUTHCS W3MEHEHHs, [JOINOJHEHHS B CBSI3U C COBEPLIEHCTBOBAHHEM
yueOHOro rmpoiecca.
8.2. Jlannoe IlonmoxeHue BcTymaeT B CHUJIy IIOCIE €r0 YTBEP)KICHHUS TI'€HEpPalIbHBIM
nupektopoM UHcTuTyTA.



